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ST. MARY SCHOOL MISSION STATEMENT 
 
St. Mary School partners with parents and students to grow in their 
love of Jesus Christ through faith, formation, and service. 

 
 
ST. MARY PRESCHOOL PHILOSOPHY 
 
The St. Mary Preschool program provides the young child the 

opportunity to learn and to grow in a positive, Christian atmosphere.  
It is designed to meet the needs and interests of the young child 

allowing for the opportunity to grow spiritually, socially, intellectually 
emotionally, and physically. The program is based on the following 

goals: 
 

 To provide a happy and loving environment that nurtures 
growth, respect for self and others, and an awareness of 

God’s loving presence. 
 To provide opportunities for each child to act and interact 

in a comfortable and relaxing situation. 

 To provide opportunities for learning through kindness. 
 To provide each child with a joyful, planned, workable 

experience. 
 To help each child develop both small and large motor 

skills. 
 

Parents are encouraged to take an active part in their child’s school 
life.  Feel free to ask questions about curriculum, your child’s progress, 

and social adjustment.  By working together, we can help your child 
learn as much as possible from the school experience. 

 

 
 

Admission Policy 
 

Should there be more applicants than there are vacancies, children will 
be admitted to St. Mary School in the following order: 

 
1. Children presently enrolled in St. Mary School. 

2. Children of St. Mary Parish families who are not currently 
enrolled in St. Mary School. 
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3. Children of families who are members of a Catholic parish where 
there is no Catholic school. 

4. Children of other faiths who wish to attend St. Mary School. 
 

Enrollment Requirements 
 

To be enrolled, students must meet the age requirement of 4 years old 

by September 1st.  Students must meet all requirements of the State 
regarding immunization policies.  Immunization records must be up to 

date. A copy will be kept on file at the school.  When registering, 
please bring original birth and baptismal certificates. 

 

Financial Obligations 
 
A registration fee (non-refundable) of $25.00 is required per family.  
This fee is used to pay for student insurance and classroom supplies. 

 
Tuition will be collected through the FACTS system. You will need to 

contact Sarah Mikuly at the rectory to create an account. Tuition is 
paid monthly, September-May. Preschool students are eligible for an 

SGO to help cover the cost of tuition. Information will be provided at a 
later date with details about applying. 

 

Tuition Rates: Half day program-$250.00/month 
   Full day program-$500.00/month 

There is a special rate for students who have older siblings enrolled in 
St. Mary School. 

 

Attendance 

 

Absences should be reported to the school office by 9:00 a.m., stating 
why the child will be absent.  It is very important that you let us know 

when your child will not be in school.  If you need to pick up your child 
during school hours, please call or send a note to the office. 

 

Arrival and Dismissal 
Morning Arrival: Please park along Elm St. Children will enter through 

the Elm St. door. 
Dismissal:  All students will be dismissed from the Elm St. door.  You 

may park along Elm St. and meet your child at the door. Morning 
session dismisses at 11:00 a.m. and full day dismisses at 2:45 p.m. 
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Before school care is available for all preschool students. Hours are 
6:15 am-7:45 am. After school care is available for those students 

who attend the full-day program. Hours are 2:45 pm-5:30 pm. There 
is a separate registration form for the Before/After School Care 

Program.  
 

Communications 
 
A newsletter from the preschool teachers will come home on a regular 

basis.  This will inform parents of coming events and activities.  The 
school website: www.smgriffith.org, also contains information 

pertaining to the school. 
 

Emergency information, such as school closings or early dismissals can 

be found on FACTS. Emails and text messages will be sent to inform 
you of any school closings. 

 

Discipline 
 
In regard to behavior, students must first know what is expected of 
them.  Standards of behavior will be clearly communicated to the 

children at their level of understanding.  When a behavior problem 
arises, the following steps will be taken: 

 
 Child receives warning from teacher. 

 Teacher provides another activity for the child. 
 Teacher has child move clothespin on discipline chart. 

 Child is placed in “time out” area for a short period of time. 
 Parent/Teacher conference will be held, if problem persists. 

 

Dress 
 
Children will wear a “uniform” of navy shorts, pants, and skorts (girls 

only) with a light blue or white polo. Polo shirts with the St. Mary 
School Logo are available for purchase through Varsity Sports (ordered 

in August) or Tommy Hilfiger. Gym clothes are to be worn on the 
scheduled gym day. This would include tennis/gym shoes, shorts or 

sweat pants and a solid colored t-shirt. 
Please mark hats, gloves, jackets, and sweaters with your child’s 

name. In case of accidents, we ask that an extra set of clothing, 
including socks and underwear, be sent to school in a Ziploc bag with 

your child’s name printed on it.  
 

http://www.smgriffith.org/
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Health and Safety 
 

If a student becomes ill or is involved in a serious accident at school, 
he/she will be taken to the office and the parents notified.  

Arrangements must be made to pick your child up from school.  
It is important to keep the office notified of any changes to 

your emergency contact information. 

 
If your child is sick or running a fever, please keep them at home.  A 

child must be fever free for 24 hours before returning to school. 
 

Medication 

 
State law requires a physician’s note and parent/guardian permission 

to dispense prescribed medication.  The medicine should be kept in the 
original container.  Non-prescription medication, purchased by the 

parent, also requires a note indicating time, dosage, etc.  All 
medication is to be sent and kept in the school office. 

 

Miscellaneous Information 
 
Lunch 

Lunch must be sent daily. Be sure to include a drink with your 
child’s lunch. 

 
Special Treats 

You may send treats for your child’s birthday.  We ask that no gum, 
pop, or anything messy be brought for a treat.  Invitations to parties 

may be distributed, provided the entire class is invited. 
 

Volunteers 
During the school year, parents/guardians will be called upon to help 

with parties and special events. You must be VIRTUS trained. 
 

Field Trips 
 

Due to bus regulations, preschool students will not be allowed to travel 

on a bus to an outside location.  They will, however, be allowed to take 
walking field trips to local destinations. 
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ACKNOWLEDGEMENT FORM PARENT/GUARDIAN 
 
 

I/We, the parent/guardian of ________________________________ 
 

a student in preschool at St. Mary School, acknowledge that I/we have  
 

received, read, understand, and agree to abide by the2025-2026  
 

St. Mary Preschool Handbook. 
 

 
 

_____________________________  __________ 

Parent/guardian signature    Date 
 

 
_____________________________  __________ 

Parent/guardian signature    Date 
 

 
 

 
 

 
PLEASE RETURN THIS FORM TO ST. MARY SCHOOL 

BY August 29, 2025 
 

 

 
Failure to sign and return this form does not relieve students and/or 

parents/guardians of their responsibility to abide by the guidelines 
established within. 
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